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Circular No 362/2026
Dated 2 Oct 2026

To Members of the Malaysian Bar
Sijil Annual 2027

Pursuant to part 111 of the Legal Profession Act 1976 (“LPA”), the Sijil Annual and Practising Certificate (“SAPC”) shall
be renewed annually by every advocate and solicitor.

All applications for SAPC can only be made online. You must log in to the Malaysian Bar Member Online Portal in

order to complete and submit your SAPC application. All supporting documents must be scanned and uploaded online

during the application process. No hard copy documents will be accepted.

The authorised representative of your law firm can assist you to prepare your SAPC application through the Malaysian

Bar Law Firm Online Portal, but ultimately you must submit your own SAPC application through the Member

Online Portal.

When ready, your SAPC can only be retrieved from the online portal. No hard copies of the SAPC will be provided.

Please refer to Appendix A on pages 2 to 8 of this circular for an overview of the SAPC online application process.

Kindly note that you will not be able to prepare / submit your SAPC application until:

(1) you log in to the Member Online Portal using the login system that utilises Transaction Authorisation Codes (“TACs”)
where applicable. A TAC is a unique 6-digit code to verify that you are authorised to access your online portal account.

TACs will be sent by SMS to your Malaysian mobile phone number that is registered with the Malaysian Bar;

(2) you have settled all outstanding payments. All payments must be made via the online payment gateway feature on
the Malaysian Bar website. Please refer to section (D) on pages 46 to 48 in Appendix F; and

(3) you have completed and printed your Statutory Declaration, affirmed it in the presence of a Commissioner for Oaths,
and uploaded it during the online application process. Please refer to section (C) on pages 40 to 45 in Appendix F.

Please go to mybar.my/SAPC2027 to download the complete version of this circular, which contains important
information regarding the online SAPC application process, including a step-by-step pictorial guide.

To enable the Malaysian Bar Secretariat to deal with your application expeditiously, kindly submit your SAPC application
online, on or before 30 Oct 2026 (Friday).

Should you have any enquiries, please contact the Membership Department by telephone at 03-2050 2191 or by email at
membership@malaysianbar.org.my.

Thank you.

R Jayabalan
Secretary
Malaysian Bar


https://www.malaysianbar.org.my/document/members/circulars/2025---2026/2026&rid=51763
https://www.malaysianbar.org.my/document/members/circulars/2025---2026/2026&rid=51763
mailto:membership@malaysianbar.org.my

APPENDIX A

Overview of the SAPC Online Application Process

I. How to Access the Malavsian Bar Online Portal

The online portal is accessible through the Malaysian Bar website at
www.malaysianbar.org.my.

(A) Member Online Portal

The login system to access the Member Online Portal utilises Transaction Authorisation Codes
(“TACs”) where applicable. A TAC is a unique 6-digit code to verify that you are authorised
to access your online portal account. TACs will be sent by SMS to your Malaysian mobile
phone number that is registered with the Malaysian Bar.

Please refer to Appendix B on pages 9 to 15 for a step-by-step pictorial guide on how to:

(1) log in for the first time;
(2) log in subsequently, after having completed the first-time login process; and
(3) setanew password, if you have lost your password or your password does not work.

(B) Law Firm Online Portal

The authorised representative of your law firm can assist you to prepare your SAPC application
through the Law Firm Online Portal. However, please note that ultimately, you must submit
your own SAPC application through the Member Online Portal.

Law firms that have not yet nominated an authorised representative may do so by providing
the following particulars of the authorised representative, to whom the law firm’s username
and password will be released by email:

(1) Name;

(2) Designation;

(3) Office address; and
(4) Email address.

Please submit these details by completing and returning the Law Firm Online Portal
Registration Form (please refer to Appendix C on page 16) to the Malaysian Bar, together
with the original copy of a covering letter on the law firm’s letterhead. It may take up to
three working days for your request to be processed.

If your law firm had previously been issued a username and password, those same particulars
can be used to access the Law Firm Online Portal.


http://www.malaysianbar.org.my/
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II. How to Create Your SAPC Application Using the Member Online Portal

(A) Renewing Your SAPC

If you have a valid SAPC 2026 and you are submitting an application for SAPC 2027 on or
before 31 Jan 2027, please refer to the step-by-step pictorial guide contained in Appendix D
(pages 17 to 21).

(B) Applying for Your First SAPC

If you are a newly-called applicant and you are applying for your SAPC for the first time, please
refer to the step-by-step pictorial guide contained in Appendix D (pages 22 to 25).

(C) Applying for Your SAPC in Order to Resume Practice, or Applying for SAPC 2027 after
31 Jan 2027

If you ceased practice prior to the issuance of SAPC 2026 or in 2026, and you are applying for
your SAPC in order to resume practice; or you are submitting an application for SAPC 2027
after 31 Jan 2027, please refer to the step-by-step pictorial guide contained in Appendix D
(pages 26 to 29).

III. How Your Law Firm’s Authorised Representative Can Assist to Create Your SAPC
Application Using the Law Firm Online Portal

The authorised representative of your law firm can assist you to create and prepare your SAPC
application through the Law Firm Online Portal. However, please note that ultimately, you must
submit your own SAPC application through the Member Online Portal.

Please refer to section I(B) (titled “Law Firm Online Portal”’) on page 2 above for information
on how a law firm can request a username and password.

(A) Renewing Your SAPC

If you have a valid SAPC 2026 and you are submitting an application for SAPC 2027 on or
before 31 Jan 2027, your law firm’s authorised representative can assist you by logging into the
Law Firm Online Portal, using the law firm’s username and password.

For a step-by-step pictorial guide, please refer to pages 30 to 34 in Appendix E.

(B) Applying for Your First SAPC

If you are a newly-called applicant and you are applying for your SAPC for the first time, the
authorised representative of your law firm can assist you once you have received the email

notification from the Malaysian Bar containing your membership number.

Please refer to page 34 in Appendix E.
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(C) Applying for Your SAPC in Order to Resume Practice, or Applying for SAPC 2027 after
31 Jan 2027

If you ceased practice prior to the issuance of SAPC 2026 or in 2026, and you are applying for
your SAPC in order to resume practice; or you are submitting an application for SAPC 2027
after 31 Jan 2027, the authorised representative of your law firm can assist you once you have
received the email notification from the Malaysian Bar confirming your membership number.

Please refer to page 34 in Appendix E.

IV. How to Prepare and Submit Your SAPC Application

The SAPC application form is the same in both the Member Online Portal and the Law Firm
Online Portal, except that the “Submit” button will not appear on Tab 7 (“Declaration”) in the
Law Firm Online Portal as SAPC applications may only be submitted through the Member
Online Portal.

You can prepare your own SAPC application using the Member Online Portal. Alternatively,
the authorised representative of your law firm can assist you to prepare your SAPC application
through the Law Firm Online Portal. However, please note that ultimately, you must submit
your own SAPC application through the Member Online Portal.

There are seven tabs in the SAPC application form that have to be completed. In each tab, all
applicable sections must be completed, and scanned copies of the required supporting documents

must be uploaded.

Please click the “Save” button at the bottom of every section / tab, in order to save all the
information provided or changes made.

(A) Tab 1: Personal Particulars

For a step-by-step pictorial guide on completing this section, please refer to page 37 in Appendix
F.

If you are a newly-called applicant and you are applying for your SAPC for the first time, you
must upload the Order of Admission as an advocate and solicitor, and a copy of the official
receipt for the RM200 admission fee paid to the Advocates and Solicitors Disciplinary Board.
(B) Tab 2: Jurisdiction & Employment / Engagement Details

For a step-by-step pictorial guide on completing this section, please refer to pages 38 and 39 in
Appendix F.
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(C) Tab 3: Practice / Employment Details & History

For a step-by-step pictorial guide on completing this section, please refer to pages 40 to 45 in
Appendix F.

Please note that your Statutory Declaration will be generated by the SAPC online application
system, based on the information you provide. Once you have downloaded and printed your
Statutory Declaration, and affirmed it in the presence of a Commissioner for Oaths, you must
upload it online in order to be able to submit your SAPC application.

If you are a sole proprietor or partner, please refer to pages 42 and 43 in Appendix F for details
regarding the maintenance of client account(s).

(D) Tab 4: Payment & Insurance Status

For a step-by-step pictorial guide on completing this section, please refer to pages 46 to 48 in
Appendix F.

(1) Please ensure that the following payments have been made:*

(a) (2026) Annual Subscription: RM450;

(b) (2026) Building Fund (Levy): RM100;

(¢) (2026) LawCare Fund (Levy): RM130;

(d) (2026) Legal Aid Fund (Levy): RM100;

(e) (2026) Legal Research (Levy): RM327.24;

(f) (2026) MyBar Games Fund (Levy): RM10

(g) (2026) Sports Fund (Levy): RM20;

(h) (2027) Compensation Fund (Contribution): RM100;

(1) (2027) Discipline Fund (Prescribed Fee): RM60; and

(j) Payment pursuant to section 46(6) of the LPA (if applicable): RM450.

*  The years specified above are applicable to Members who have a valid SAPC
2026 and are submitting an application for SAPC 2027.

You will not be able to submit your SAPC application until you have settled all
outstanding payments. All payments must be made via the online payment gateway
feature on the Malaysian Bar website.

For details about making payment, kindly refer to Circular No 147/2026 dated 7 May
2026, titled “2026 Malaysian Bar Payments Required under the Legal Profession Act
1976”. For enquiries, please contact the Finance Department by telephone at 03-2050
2128 or by email at finance@malaysianbar.org.my.

(2) Please obtain the 2027 Professional Indemnity Insurance (“PII”’) cover from Aon
Insurance Brokers (Malaysia) Sdn Bhd (“Aon”). For details, kindly refer to Circular
No 354/2026 dated 25 Sept 2026, titled “2027 Professional Indemnity Insurance
Renewal | Premium, Terms and Conditions”. Your PII renewal can only be carried
out by your law firm’s authorised representative, using Aon’s online platform. Once
completed, please upload the relevant PII Schedule.


https://www.malaysianbar.org.my/document/members/circulars/2025---2026/2026&rid=50959
mailto:finance@malaysianbar.org.my
https://www.malaysianbar.org.my/document/members/circulars/2025---2026/2026&rid=51736
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(3) Ifyou have fines that are due and payable to the Advocates and Solicitors Disciplinary
Board, your SAPC will only be issued once you upload a copy of the official receipt
in respect of your payment.

(E) Tab 5: Accountant’s Report(s)

For a step-by-step pictorial guide on completing this section, please refer to pages 49 and 50 in
Appendix F.

Each sole proprietor / partner must submit a copy of the Accountant’s Report for the period from
1 Jan to 31 Dec 2025, unless exempted by the Bar Council under rule 6 of the Accountant’s
Report Rules 1990, for the following:

(1) Main office; and
(2) Branch office(s) (only applicable to a sole proprietor / partner with branch office(s)).

The Accountant’s Report must be issued in the name of individual applicants.

If you have more than one office, please ensure that the Accountant’s Report covers all offices
and/or branches, or separate Accountant’s Reports are submitted for every office.

If you are resuming practice and you were a sole proprietor / partner before ceasing practice, the
Accountant’s Report for the relevant accounting period during which you were practising as a
sole proprietor / partner until the date of cessation of practice or until 31 Dec 2025, whichever is
earlier, must be submitted.

(F) Tab 6: State Bar Certificate(s)

For a step-by-step pictorial guide on completing this section, please refer to pages 51 and 52 in
Appendix F.

Where a firm has offices in more than one state, the sole proprietor / every partner of that firm
must be a member of all the State Bars where the offices are located, and must upload scanned
copies of the State Bar certificates confirming that there are no arrears in subscription(s) for
2026, for the following:

(1) Main office; and
(2) Branch office(s) (only applicable to a sole proprietor / partner with branch office(s)).

If you are resuming practice, you must submit the State Bar certificates for:
(1) the last year of practice in which you were issued an SAPC; and

(2) for the current year, or the year of the SAPC that you intend to apply for (as the case
may be).
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(G) Tab 7: Declaration

You will submit your SAPC application in this section.

Please note that you must submit your own SAPC application through the Member Online
Portal. The authorised representative of your law firm is unable to submit any SAPC application

through the Law Firm Online Portal.

For a step-by-step pictorial guide, please refer to page 53 in Appendix F.

V. How to Retrieve Your SAPC

You can check the status of your SAPC application at the “Sijil Annual (“SA”) Application and
Submission History” page.

Once you receive an email notification that your SAPC has been issued, you can download the
documents from the Member Online Portal and print them. Alternatively, your law firm’s
authorised representative can retrieve the documents from the Law Firm Online Portal.

The Malaysian Bar will not provide any hard copies of your SAPC.

For a step-by-step pictorial guide, please refer to pages 54 and 55 in Appendix F.

VI. Other Matters

(A) Practising Without a Practising Certificate after 31 Dec 2026

Section 29(3) of the LPA provides that if an advocate and solicitor has duly complied with
section 29(1) of the LPA (relating to the application for Practising Certificates) “in the month of
January of any year, the practising certificate issued to him in respect of that year shall be deemed
to have been in operation from the 1% day of January of that year”.

You may appear in court and carry on with your law practice in January 2027 even if you have
not received your Practising Certificate 2027, provided you comply with section 29(3) of the
LPA.

The status of a Member who was in possession of a valid SAPC 2026 but who is not issued a
valid SAPC 2027 on or before 31 Jan 2027, will be changed from “active” to “inactive” in the
Malaysian Bar’s database on 1 Feb 2027.
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(B) Cessation of Practice

Members are reminded that those who wish to cease practice, either on a permanent or temporary
basis, are required to notify the Malaysian Bar in accordance with section 31(2) of the LPA, and
to comply with the Bar Council’s Rules on Cessation of, or Change in, Practice (“Rules”). Please
click here to download a copy of the Rules and the relevant forms from the Malaysian Bar
website.

A Member will not be deemed to have ceased practice merely as a result of the expiration of the
validity of the Member’s Practising Certificate 2026 on 31 Dec 2026 pursuant to section 29(2)
of the LPA.

(C) Disciplinary Proceedings

The Bar Council will institute disciplinary proceedings after 31 Jan 2027 against Members who
have not been issued SAPC 2027 on or before 31 Jan 2027, except in respect of Members from
whom the Bar Council has received a Notice of Cessation of Practice as an Advocate and
Solicitor, supported with a Statutory Declaration, as prescribed under the Rules.

For sole proprietors who do not have a valid SAPC 2027 and have not ceased practice, site
inspections will be conducted and injunction proceedings will be instituted against sole
proprietors whose firms are found to be in operation. In the event that the Bar Council institutes
injunction proceedings against a Member, any costs incurred by the Bar Council shall be borne
by the Member concerned.

(D) Personal Information Provided to the Malaysian Bar

The personal information that you provide to the Malaysian Bar, whether now or in the future,
may be used, recorded, stored, disclosed or otherwise processed by or on behalf of the Malaysian
Bar for the purposes of facilitating the issuance of your SAPC, research and audit, and

maintenance of a database relating to the membership of the Malaysian Bar, and such ancillary
functions and services as may be relevant.

VII. Enquiries

If you require assistance to prepare and submit your SAPC application:
(1) Malaysian Bar Secretariat
Kindly contact the SAPC hotline / Membership Department by telephone at 03-2050 2191,
or send an email to membership@malaysianbar.org.my. The help desk at the Malaysian
Bar Secretariat will be open from 9:00 am to 5:00 pm, Monday to Friday.

(2) State Bar Committees

Please refer to Appendix G on page 56 for details regarding the help desks that are being
set up by the State Bar Committees.


https://www.malaysianbar.org.my/document/members/sijil-annual-and-payments/sijil-annual/cessation-of-practice&rid=21617
mailto:membership@malaysianbar.org.my

APPENDIX B

How to Access the Malavsian Bar Member Online Portal

The Malaysian Bar Member Online Portal is accessible through the Malaysian Bar website at
www.malaysianbar.org.my.

The login system to access the Member Online Portal utilises Transaction Authorisation Codes
(“TACs”) where applicable. A TAC is a unique 6-digit code to verify that you are authorised
to access your online portal account. TACs will be sent by SMS to your Malaysian mobile
phone number that is registered with the Malaysian Bar.

To access the Member Online Portal, please follow the steps outlined below, in order to:
(1) log in for the first time;
(2) log in subsequently, after having completed the first-time login process; or
(3) set a new password, if you have lost your password or your password does not
work.
(A) First-Time Login

To log in to the Member Online Portal for the first time, please do the following:

(1)  Go to the Malaysian Bar website at www.malaysianbar.org.my.
(2) Click the “Login” button on the right-hand side of the top section of the website.

' Malaysian Bar Annual Subscription 20263

% Malaysian Bar
Only RM450 is due by 30 June 2026

./ Badan Peguam Malaysia

Home News Members Find  About Us Public  Search  Login

-e Mandatory Data and Compliance

MANDATORY SUBMISSION OF DCR 2026 OR s

Please be reminded of the mandatory
DECLARATION OF NON-APPLICABILITY i

or, where applicable, a declaration o
(SUBMISSION DEADLINE: 30 SEPT 2026) norzapplicabllity for DCR:2026 onor

before 30 Sept 2026 (Wednesday). Click
here for more details

IMPORTANT
Enforcement action can be MORE INFQ,
taken against non-submission *
of DCR. .



http://www.malaysianbar.org.my/
http://www.malaysianbar.org.my/
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At the “Advocates & Solicitors” section, key in your National Registration Identity
Card number (“NRIC No”), where indicated. This is your permanent username
for the Member Online Portal.

Key in your NRIC No as your password for this first-time login process. This is a
temporary password that you will have to change after your first-time login is
successful.

Click “Submit”.

’a‘ Malaysian Bar Advocates & Solicitors

W2/ Badan Peguam Malaysia

(6)

Advocates & Solicitors Law Firms Pupil

If you are logging in for the first time, the password is your NRIC No. Call 03-2050 2191 for assistance.

NRIC No.* Sample:123456789012 pagsV @

Lost your password?

You must change your password, as a security measure. To do this, begin by
clicking “Request TAC” in order to receive a 6-digit code via SMS on your
Malaysian mobile phone number that is registered with the Malaysian Bar.

'a Malaysian Bar Advocates & Solicitors
&/

Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

/I

First-Time Login

A Transaction Code ("TAC") is a unique 6-digit code o verify that you are authorised to access your online portal account.
As a security measure, you musi key in a TAC in order fo proceed.

Please click on the "Request TAC" bution to receive a TAC via SMS on your Malaysian mobile phone number that is registered with the
Bar Council.

You can make up to 3 TAC requests per day. An unused TAC will be valid until midnight of the same day.

Enter your TAC and click "Submit”. If you did not receive a TAC, please click "Request TAC" again.
Name: TEST MEMBER

10
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(7)  You will receive an SMS containing a 6-digit TAC. In the sample SMS below, the
TAC is “453129”.

RMO Bar Council: Your TAC for Bar
Council online portal login is

¥ 453129. 1st request 10 September
2026 08:47:03 AM

(8) Key in the 6-digit TAC you received via SMS, and click “Submit”.

If you did not receive any TAC via SMS, click “Request TAC” again. You can
make up to 3 TAC requests per day. An unused TAC will be valid until midnight
of the same day.

@ Malaysian Bar Advocates & Solicitors

Badan Peguam Malaysia

Advocates & Solicitors

First-Time Login

Law Firms Pupil

A Transaction Code ("TAC") is a unique 6-digit code 1o verify that you are authorised 1o access your online portal account.
As a security measure, you must key in a TAC in order to proceed.

Please click on the "Request TAC" bution to receive a TAC via SMS on your Malaysian mobile phone number that is registered with the
Bar Council.

You can make up fo 3 TAC requests per day. An unused TAC will be valid until midnight of the same day.

Request TAC

Enter your TAC and click "Submit". If you did not receive a TAC, please click "Request TAC" again.

Name: TEST MEMBER

TAC: Submit

/

11
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(9) Once your TAC has been submitted successfully, you can change your password.

Key in a new password, which must be between 8 to 12 characters long and must
not match your NRIC No. Key in the new password again, in the “Confirm
Password” box. Click “Submit”.

@ Malaysian Bar Advocates & Solicitors

Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

First-Time Login

You have successfully logged into the Bar Council online portal.

As a security measure, please set a new password. Your new password must be between 8-12 characters long, and must not be
your NRIC No.

New Password: * [ show Password

* These fields must be completed.

Confirm Password: *
/

(10) You will see a summary of your first-time login activity, once you have
successfully changed your password. You can print and/or save this summary.
(11) Click “Continue” if you wish to proceed to the Member Online Portal.

@, Malaysian Bar Advocates & Solicitors

Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

Summary Of Activity (First-Time Login)

Submitted Date: 10 September 2026 08:51:56 AM
Name: TEST MEMBER
—_

Please print this page for your own record. x \

12
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(12) (a) Ifyou clicked “Continue”, and you have a valid SAPC 2026, you will see the
screen shown in the sample below. Click “Access to Member Portal” if you
wish to continue using the Member Online Portal.

@ Malaysian Bar Advocates & Solicitors

Y/ Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

Hi, Guest 1

/ Access to Member Portal

(b) If you are a newly-called applicant and you are applying for your SAPC for
the first time, the screen shown in the sample below will be displayed instead.
Click “Newly-Called Request” in order to proceed.

'*”’ Malaysian Bar Advocates & Solicitors
&

Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

Hi, TEST PUPIL

MNewly-Called Request

(c) Ifyou ceased practice prior to the issuance of SAPC 2026 or in 2026, and you
are applying for your SAPC in order to resume practice, the screen shown in
the sample below will be displayed instead. Click “Resume Practice Request”
in order to proceed.

'a Malaysian Bar Advocates & Solicitors
&/

Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

Hi, TEST MEMBER

Resume Practice Request

/I

13
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(B) Subsequent Login

To log in to the Member Online Portal subsequently (after having completed the first-time
login process), please do the following:

(1)  Go to the Malaysian Bar website at www.malaysianbar.org.my.
(2) Click the “Login” button on the right-hand side of the top section of the website.

' Malaysian Bar Annual Subscription 2026}

%> Malaysian Bar
Only RM450 is due by 30 June 2026

./ Badan Peguam Malaysia

Home News Members Find  About Us Public  Search  Login

-e Mandatory Data and Compliance

MANDATORY SUBMISSION OF DCR 2026 OR e

Please be reminded of the mandatory
DECLARATION OF NON-APPLICABILITY i

or, where applicable, a declaration o
(SUBMISSION DEADLINE: 30 SEPT 2026) non-applicatily for DCR 2026 0n r

before 30 Sept 2026 (Wednesday). Click

here for more details

IMPORTANT
Enforcement action can be MORE INFQ,
taken against non-submission *
of DCR. =

(3) At the “Advocates & Solicitors” section, key in your NRIC No, where indicated.
This is your permanent username for the Member Online Portal.

(4) Key in the new password you selected during the first-time login process.
(5) Click “Submit”.

_@ Malaysian Bar Advocates & Solicitors

Badan Peguam Malaysia

/ Advocates & Solicitors Law Firms Pupil

If you are logging in for the first time, the password is your NRIC No. Call 03-2050 2191 for assistance.

NR% Sample:123456789012 Passww &

Lost your password?

14
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(C) Set a New Password
If you have lost your password or your password does not work, please do the following:

(1)  Go to the Malaysian Bar website at www.malaysianbar.org.my.
(2) Click the “Login” button on the right-hand side of the top section of the website.

' Malaysian Bar Annual Subscription 2026}

%> Malaysian Bar
Only RM450 is due by 30 June 2026

./ Badan Peguam Malaysia

Home News Members Find  About Us Public  Search  Login

Mandatory Data and Compliance

MANDATORY SUBMISSION OF DCR 2026 OR e e

Please be reminded of the mandatory
DECLARATION OF NON-APPLICABILITY e

or, where applicable, a declaration o
(SUBMISSION DEADLINE: 30 SEPT 2026) norzapplicabllity for DCR:2026 onor

before 30 Sept 2026 (Wednesday). Click
here for more details

IMPORTANT
Enforcement action can be MORE INFQ,
taken against non-submission *
of DCR. .

(3) Atthe “Advocates & Solicitors” section, click “Lost your password?”.
(4) Follow the instructions on the screen.

_@ Malaysian Bar Advocates & Solicitors

Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

If you are logging in for the first time, the password is your NRIC No. Call 03-2050 2191 for assistance.

NRIC No. * Sample-123456789012 Password * @

Lost your password?

(5)  You will have to key in your NRIC No, click on “Request TAC” in order to receive
a 6-digit code via SMS on your Malaysian mobile phone number that is registered
with the Malaysian Bar, and then key in the 6-digit TAC you received.

(6) Once your TAC has been submitted successfully, you can set a new password.

15
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APPENDIX C
LAW FIRM ONLINE PORTAL

REGISTRATION FORM

Please take note that only one user ID and password will be assigned and emailed to the
authorised representative of each law firm.

1. Name of Law Firm

2. Name of Authorised Representative

3. Designation of Authorised Representative

4. Office Address and Telephone Number of Authorised Representative
5. Email Address of the Authorised Representative

(please provide only one email address)

6. Signature of Managing / Senior Partner, and Date

Kindly complete all sections of this Registration Form and return it together with the
original copy of a covering letter on your firm’s letterhead, to:

Malaysian Bar
Wisma Badan Peguam Malaysia
2 Leboh Pasar Besar
50050 Kuala Lumpur

Should you need any clarification, please send an email to membership@malaysianbar.org.my,
or contact either of the following Malaysian Bar Secretariat staff by telephone:

o Anas Farhansyah b Achmad Sapudu (03-2050 2005)
o Muhammad Asyraf Iman b Abd Rahim (03-2050 2198)

The personal information that you provide to the Malaysian Bar, whether now or in the
future, may be used, recorded, stored, disclosed or otherwise processed by or on behalf
of the Malaysian Bar for the purposes of maintenance of a database for the online portal

feature, research and audit, and such ancillary services as may be relevant.

16
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APPENDIX D

How to Create Your SAPC Application Using the Member Online Portal

The Malaysian Bar Member Online Portal is accessible through the Malaysian Bar website at
www.malaysianbar.org.my.

Please refer to Appendix B on pages 9 to 15 for a step-by-step pictorial guide on how to use
the login system to access the Member Online Portal.

After logging in, you can proceed to create your SAPC application as described below, in order
to:

(1) renew your SAPC;
(2) apply for your first SAPC; or
(3) apply for your SAPC in order to resume practice.

(A) Renewing Your SAPC

If you have a valid SAPC 2026 and you are submitting an application for SAPC 2027 on or
before 31 Jan 2027, please do the following:

(1) Go to the Malaysian Bar website at www.malaysianbar.org.my.
(2) Click the “Login” button on the right-hand side of the top section of the website.

Malaysian Bar ' Pay the balance of RM847.24 when you % 4

&/ Badan Peguam Malaysia apply for SAPC 2027. Click here for details.

Home News Members Find About Us Public Search Login

Le

-'e Mandatory Data and Compliance

MANDATORY SUBMISSION OF DCR 2026 OR e

Please be reminded of the mandatory
DECLARATION OF NON-APPLICABILITY requ'}rernenttllf SLutl\m-t;heLDCR'Qmsr

or, wnere applicable, a dec aration ol
(SUBMISSION DEADLINE: 30 SEPT 2026) fion-applicability for NCR 202G orf oy

before 30 Sept 2026 (Wednesday). Click
here for more details.

IMPORTANT
Enforcement action can be MORE INFOC,
taken against non-submission *
of DCR.

*Seoo0eeeR
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Appendix D

(3) Atthe “Advocates & Solicitors” section, key in your website username (your NRIC
No) and password where indicated.
(4) Click “Submit”.

'a‘ Malaysian Bar Advocates & Solicitors

&/ Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

If you are logging in for the first time, the password is your NRIC No. Call 03-2050 2191 for assistance.

NRIC No Sample:123456789012 PassV )

Lost your password?

(5) Click “Access to Member Portal”.

? Malaysian Bar

&/ Badan Peguam Malaysia

Advocates & Solicitors

Advocates & Solicitors Law Firms Pupil

Hi, Guest 1

/ Access to Member Portal
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(6) Key in your Malaysian Bar membership number, and click “Submit”.
You can refer to the serial number displayed at the top right-hand corner of any
previous Sijil Annual, to obtain your membership number. Omit the “BC/” that

appears in the number.

Example: If “BC/A/1234” is the serial number that appears on your Sijil Annual,
your membership number is A/1234.

Badan Peguam Malaysia

@ Malaysian Bar Advocates & Solicitors

Advocates & Solicitors Law Firms Pupil

Access To Member Portal

Please key in your membership number, and click "Submit”

BC / Example: a/0123

(7) Click “SA /PC” in the navigation menu below the words “Member Online Portal”.

% Malaysian Bar Member Online Portal

Badan Peguam Mala},’sia Dashboard | Member Profile | SA / PC | Subscription | Online Shop & Payments |

. CPD Record | T&C | Exit
Hi! Guest 1

Have you nominated your beneficiary(ies)? Submit your LawCare Beneficiary/Trustee Nomination Form today. Click here for more
details.

Welcome to the Member Online Portal!

MEMBERSHIP NO MY QR CODE

xlgggg Use the QR Code
to scan your

NAME atten_gance at
specific events

GU EST 1 organised by Bar
Council and State

FIRM Bar Committees.

TEST FIRM & TWO

Your attendance

should be logged
DOWNLOAD within 24 hours.
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(8) Read the “SA / PC Online Application | Quick Guide”, and then click “Next”.

SA / PC Online Application | Quick Guide €

(1) Pursuant to part III of the Legal Profession Act 1976 ("LPA™), to practise in West Malaysia, an advocate and solicitor must have a valid
Sigil Annual ("SA”) issued by Bar Counal Malaysia ("Bar Council™) and Practising Certificate ("PC") issued by the Registrar of the High
Court of Malaya ("High Court™) for the applicable year

(2) Application forms together with the supporting documents for both SA and PC are required to be submitted online through the Bar
Council’s online portal.

(3) Please select the relevant year for the SA and PC application.

(4) The authorised firm representative of your law firm can assist you to prepare your SAPC application through the Bar Counal Law Firm
Online Portal, but ultimately you must submit your own SAPC application through the Member Online Portal.

(5) All sections must be filled in, and scanned copies of the supporting documents must be uploaded, for a submission to be complete.

(&) If your application is not in order, notification of any irregularities will be sent to your email address based on the Bar Council’s records.
Please ensure that the email address you have provided to the Bar Council is accurate.

(7) The Bar Council and High Court no longer issue hard copies of the S& and PC, respectively. The SA and PC can only be retrieved from
both the Member and Firm Online Portals. Upon issuance of the SA and PC, a notification will be sent to your email address based on
the Bar Council’s records.

(8) To ensure smooth processing of your SAPC application, please do the following:

(a) Make all the necessary payments.

For detzils on payment, please refer to Circular No 147/2026 dated 7 May 2026, titled "2026 Malaysian Bar Payments Required
under the Legal Profession Act 1976"

For enquiries, please contact the Finance Department by telephone at 03-2050 2128 or by email at finance@malaysianbarorg.my.

(b) Obtain the Professional Indemnity Insurance ("PII") cover for the relevant year from fon Insurance Brokers (Malaysia) Sdn Bhd
("&on"). The PII renewal can only be carried out by your law firm's authonsed representative, using Aon's online platform.

Should you have any enquiries, please contact Aon directly by telephone at 03-2773 7059, or by email at malaysianbar@aon.com.

(c) Submit scanned copies of State Bar Committee certificates confirming that there are no arrears in subscription({s) for the applicable
year, for the following:

{i) Main office; and
{ii) Branch office(s) {only applicable to a sole proprietor / partner with branch office(s)).

(d) For applicants who were sole proprietors / partners during the accounting period or any part thereof, and maintained client
account{s), submit scanned copies of the Accountant’s Report(s) for the relevant accounting peried, for the following:

{i) Main office; and
{ii) Branch office(s) {only applicable to a sole proprietor / partner with branch office(s)).

(9) Newly-called applicants who are applying for their SA and PC for the first time must also upload the following documents:
(a) A copy of the Order of Admission as an advocate and solicitor; and
(b) A copy of the offical receipt of the RM200 admission fee paid to the Advocates and Solicitors Disciplinary Board.

(10) The system does not automatically save the fields of information. Please save the final version of your 54 and PC application before
submitting it or exiting the system.

Next
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(9) At the “Sijil Annual (“SA”) Application and Submission History” page, please
ensure that you correctly select the applicable year of the SAPC you are
applying for (ie “2027”, if you are applying for SAPC 2027). Once the SAPC has
been issued, the records cannot be undone.

(10) Click “Create Application” to begin preparing your SAPC application.

*j"’: The Ma]aysian Bar Member Online Portal

Y/ Badan Peguam Ma]aysia Dashboard | Member Profile | SA / PC | Subscription | Online Shop & Payments |

CPD Record | T&C | Exit
Hi! Guest

Sijil Annual ("SA") Application and Submission History €@

Application Information

Year j 2027 v Create Application e

Status Mew 0
Creation Date
Submission Date

Note: Please download and print your SA / PC using the link(s) below. No hard copy will be provided.

Sijil Annual / Practising Certificate ("SA / PC") / Statutory Declaration

Document Download
Sijil Annual ("SA")
Practising Certificate ("PC")
Statutory Declaration
SA Form

PC Form

For a step-by-step pictorial guide on how to prepare and submit the SAPC application,
please refer to Appendix F on pages 35 to 55.
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(B) Applying for Your First SAPC

If you are a newly-called applicant and you are applying for your SAPC for the first time, you
must send a request through the Member Online Portal in order to obtain your Malaysian Bar
membership number.

Please do the following:

(1)  Go to the Malaysian Bar website at www.malaysianbar.org.my.
(2) Click the “Login” button on the right-hand side of the top section of the website.

€2 Malaysian Bar ' Pay the balance of RM847.24 when you @ 4

&/ BadanPeguam Malaysia apply for SAPC 2027. Click here for details.

Home News Members Find About Us Public Search Login

Legal Job i &

b L Mandatory Data and Compliance

MANDATORY SUBMISSION OF DCR 2026 OR %""—"&‘_'F’_ﬁzimj‘:f“f’f‘i“;m:
DECLARATION OF NON-APPLICABILITY requirement to submit the DCRZszEr
or, where applicable, a declaration o
(SUBMISSION DEADLINE: 30 SEPT 2026) non-applicability for DCR 2026 on o

before 30 Sept 2026 (Wednesday). Click
here for more details.

IMPORTANT

Enforcement action can be MORE INFO,
taken against non-submission *
of DCR.

(3) Atthe “Advocates & Solicitors” section, key in your website username (your NRIC
No) and password where indicated.
(4) Click “Submit”.

@ Malaysian Bar Advocates & Solicitors

Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

If you are logging in for the first time, the password is your NRIC No. Call 03-2050 2191 for assistance.

NRlcN7 Sample:123456789012 Password*/ 7

Lost your password?
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(5) Click “Newly-Called Request”.

'*’5‘ Malaysian Bar Advocates & Solicitors
&/

Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

Hi, TEST PUPIL

Mewly-Called Request

(6) Key in your Malaysian Bar pupil code, and click “Submit”.

Your pupil code is contained in the email from the Malaysian Bar entitled
“Congratulations on Your Admission as an Advocate and Solicitor of the High
Court of Malaya”.

’"’5‘ Malaysian Bar Advocates & Solicitors
&/

Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

Newly-Called Request

Please key in your pupil code, and click "Submit"

Pupil Code ’E'ETS|§ P0123
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(7) At the “Newly-Called Request” page, key in the required details. Please ensure
that you correctly select the applicable vear of the SAPC you are applying for
(ie “2027”, if you are applying for SAPC 2027). Once the SAPC has been issued,
the records cannot be undone.

Click “Submit”.

Badan Peguam Malaysia =

% Malaysian Bar Newly-Called Request

Hi! TEST PUPIL

Intended Firm of Practice and Position in Firm

Pupil Code pPgsss

Name TEST PUPIL
Please select firm and fill in your position:

Firm = Select a Firm
Please click the link above to select a firm.

Position = [-- Select v

Individual Email *

Please provide your individual (direct) email address to which ALL Bar Council correspondence will be sent.

Year™ 2027 v
Submit \ * These fields must be completed.

(8) You will receive a notification by email (as pictured in the sample below),
confirming that your request has been received.

@ Malaysian Bar Newly-Called Request
Dear TESTPUPIL 1,

Thank you for your request!

‘Your Request Form will be reviewed shortly and we will respond to the email address provided in the form, in due course

Your case D is CAS-09831-M437K4.

If you do not hear from us in 5 working days, kindly contact the Membership Department at 03-2050 21591 or by email at membership@malaysianbar org my

Kindly quote your case ID when making enquiry pertaining to your request.

Thank you
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(9) Once your request has been successfully processed, you will receive an email (as
pictured in the sample below) containing your Malaysian Bar membership number.

System Admin <crmadming@malaysianbar crg my>

Dear Guest 0,

Thank you for your request!

You may now proceed to apply for your SA/PC in our online portal.
Your membership no. is BC/X/9990

Regards,
Malaysian Bar

Please do not reply to this email as this is an auto-generated email.

(10) You may now proceed to create your SAPC application, by following the steps
outlined in section (A) (entitled “Renewing Your SAPC”) of this Appendix D, on
pages 17 to 21 above.

To begin, click the “Login” button on the right-hand side of the top section of the
Malaysian Bar website at www.malaysianbar.org.my.
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(C) Applying for Your SAPC in Order to Resume Practice, or Applying for SAPC 2027
after 31 Jan 2027

If you ceased practice prior to the issuance of SAPC 2026 or in 2026, and you are applying for
your SAPC in order to resume practice, you must send a request through the Member Online

Portal in order to reactivate your Malaysian Bar membership status.

This procedure also applies if you are submitting an application for SAPC 2027 after 31 Jan
2027.

Please do the following:

(1) Go to the Malaysian Bar website at www.malaysianbar.org.my.
(2) Click the “Login” button on the right-hand side of the top section of the website.

n Malaysian Bar ' Pay the balance of RM847.24 when you @ a

%/ Badan Peguam Malaysia apply for SAPC 2027. Click here for details.

Home News Members Find About Us Public Search Login

Mandatory Data and Compliance

MANDATORY SUBMISSION OF DCR 2026 OR Report (“DCR”) 2026 Submission

Please be reminded of the mandatory
DECLARATION OF NON-APPLICABILITY requirement to submit the Dcnz@zsr

or, where applicable, a declaration o
(SUBMISSION DEADLINE: 30 SEPT 2026) nomapplicabiley for IR J06 o or

before 30 Sept 2026 (Wednesday). Click

here for more details.

IMPORTANT

Enforcement action can be MORE INFO,
taken against non-submission k
of DCR.

00000000

(3) Atthe “Advocates & Solicitors” section, key in your website username (your NRIC
No) and password where indicated.
(4) Click “Submit”.

‘@ Malaysian Bar Advocates & Solicitors

Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

If you are logging in for the first time, the password is your NRIC No. Call 03-2050 2191 for assistance.

NRIC No. * Sample-123456789012 passwgrcp/ 7

Lost your password?
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(5) Click “Resume Practice Request”.

’*’5’ Malaysian Bar Advocates & Solicitors
&/

Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

Hi, TEST MEMBER

Resume Practice Request

P4

(6) Key in your Malaysian Bar membership number, and click “Submit”.

You can refer to the serial number displayed at the top right-hand corner of any
previous Sijil Annual to obtain your membership number. Omit the “BC/” that
appears in the number.

Example: If “BC/A/1234” is the serial number that appears on your Sijil Annual,
your membership number is A/1234.

"h’” Malaysian Bar Advocates & Solicitors
&

Badan Peguam Malaysia

Advocates & Solicitors Law Firms Pupil

Resume Practice Request

Please key in your membership number, and click "Submit"

BC Example: a/0123
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(7) At the “Resume Practice Request” page, key in the required details. Please ensure
that you correctly select the applicable year of the SAPC you are applying for
(ie “2027”, if you are applying for SAPC 2027). Once the SAPC has been issued,
the records cannot be undone.

Click “Submit”.

% Malaysian Bar Resume Practice Request

Badan Peguam Malaysia —

Hil TEST MEMBER

Intended Firm of Practice and Position in Firm

Membership No Ajssss

Name TEST MEMBER

Please select firm and fill in your position:

Firm = Select a Firm
Flease click the link above to select a firm.
Position = [-- Select -- v

Individual Email =

Please provide your individual (direct) email address to which ALL Bar Counclil correspondence will be sent.

Year 2027 v
Submit \ * These fields must be completed.

(8) You will receive a notification by email (as pictured in the sample below),
confirming that your request has been received.

m o
@ Malaysian Bar Resume Practice Request
Dear Test Member 9

Thank you for your request!
Your Request Foam will be reviewed shoetly and we will respond 1o the email address peovided in the form, in dus course
Your case |0 is CAS-09917-GTJERE

If you do not hear from us in 5 working days, kindly contact the Membership Depariment at 03-2050 2191 or by email at membership@malaysianbar arg my

Kindly quote your case ID whan making enquiry pertaining to your requast

Thank you.
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(9) Once your request has been successfully processed, you will receive an email (as
pictured in the sample below) confirming your Malaysian Bar membership number.

System Admin <crmadmin@malaysianbar.org.my>

Dear Guest 0,

Thank you for your request!

You may now proceed to apply for your SA/PC in our online portal.
Your membership no. is BC/X,/9990

Regards,
Malaysian Bar

Please do not reply to this email as this is an auto-generated email.

(10) You may now proceed to create your SAPC application, by following the steps
outlined in section (A) (entitled “Renewing Your SAPC”) of this Appendix D, on
pages 17 to 21 above.

To begin, click the “Login” button on the right-hand side of the top section of the
Malaysian Bar website at www.malaysianbar.org.my.
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How Your Law Firm’s Authorised Representative Can Assist to Create Your
SAPC Application Using the Law Firm Online Portal

The authorised representative of your law firm can assist you to prepare your SAPC application
through the Law Firm Online Portal. However, please note that ultimately, you must submit
your own SAPC application through the Member Online Portal.

Law firms that have not yet nominated an authorised representative may do so by providing
the following particulars of the authorised representative, to whom the law firm’s username
and password will be released by email:

(1) Name;

(2) Designation;

(3) Office address; and
(4) Email address.

Please submit these details by completing and returning the Law Firm Online Portal
Registration Form (Appendix C on page 16) to the Malaysian Bar, together with the original
copy of a covering letter on the law firm’s letterhead. It may take up to three working days
for your request to be processed.

If your law firm had previously been issued with a username and password, those same
particulars can be used to access the Law Firm Online Portal.

(A) Renewing Your SAPC

If you have a valid SAPC 2026, and you are submitting an application for SAPC 2027 on or
before 31 Jan 2027, your law firm’s authorised representative can assist you by taking the
following steps:

(1) Go to the Malaysian Bar website at www.malaysianbar.org.my.
(2) Click the “Login” button on the right-hand side of the top section of the website.

..r,; Malaysian Bar ’ Pay the balance of RM847.24 when you % ]

"/ Badan Peguam Malaysia

apply for SAPC 2027. Click here for details.

Home  News Members Find  About Us Public  Search  Login

Shop Pay

y Data and C iance

MANDATORY SUBMISSION OF DCR 2026 OR Report (“DCR").2026 Submission

Please be reminded of the mandatory

DECLARATION OF NON-APPLICABILITY requirement to submit the DCR 2026

or, where applicable, a declaration of

(SUBMISSION DEADLINE: 30 SEPT 2026) non-applicabilty for DCR 2026 on o

before 30 Sept 2026 (Wednesday). Click

here for more details.

IMPORTANT
Enforcement action can be MORE INFO,
taken against non-submission *
of DCR.
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(3) Click the “Law Firms” tab, and key in the law firm’s username and password, and
click “Submit”.

(4) If you have lost the law firm’s username and/or password, or the information you
have does not work, please click “Forgot Firm Username/Password?” and then
follow the instructions that are displayed on the screen.

Malaysian Bar Law Firm Login
Badan Peguam Malaysia

User D * Passt @
Forgot Firm Username/Password?
No lysswnrd for firm? Click here for more information

(5) Upon successful login, click “SA / PC” in the navigation menu below the words
“Law Firm Online Portal”, and then select the “SA / PC Form” option that is
displayed.

% Ma]aysian Bar Law Firm Online Portal

Badan Peguam Mala}’sia Dashboard | Firm Profile | SA / PC | Subsecription | Online Shop & Payments |

. . § y GA Declaration | T&C | Exit

Welcome to the Bar Council’s Law Firm Online Portal!

NAME OF LAW FIRM

TEST FIRM & CO.

123, Jalan Besar, Taman Ipoh, Ipoh
City, 02800, IPOH, PERAK RM 0-00

OUTSTANDING PAYMENT
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(6) Read the “SA / PC Online Application | Quick Guide”, and then click “Next”.

SA / PC Online Application | Quick Guide €

(1) Pursuant to part III of the Legal Profession Act 1976 ("LPA"), to practise in West Malaysia, an advocate and solicitor must have a valid
Sijil Annual (“SA") issued by Bar Counal Malaysia ("Bar Council™) and Practising Certificate ("PC”) issued by the Registrar of the High
Court of Malaya ("High Court™) for the applicable year.

(2) Application forms together with the supporting decuments for both SA and PC are required to be submitted online through the Bar
Council’s online portal.

(3) Please select the relevant year for the SA and PC application.

(4) The authorised firm representative of your law firm can assist you to prepare your SAPC application through the Bar Counal Law Firm
Online Portal, but ultimately you must submit your own SAPC application through the Member Online Portal.

(5) &ll sections must be filled in, and scanned copies of the supporting documents must be uploaded, for a submission to be complete.

(&) If your application is not in order, notification of any irregularities will be sent to your email address based on the Bar Council’s records.
Please ensure that the email address you have provided to the Bar Council is accurate.

(7) The Bar Council and High Court no longer issue hard copies of the 5S4 and PC, respectively. The SA and PC can only be retrieved from
both the Member and Firm Online Portals. Upon issuance of the SA and PC, a notification will be sent to your email address based on
the Bar Council’s records,

{8) To ensure smooth processing of your SAPC application, please do the following:

(a) Make all the necessary payments,

For details on payment, please refer to Circular No 147/2026 dated 7 May 2026, titled "2026 Malaysian Bar Payments Required
under the Legal Profession Act 1976"

For enguines, please contact the Finance Department by telephone at 03-2050 2128 or by email at finance@malaysianbar.org.my.

(b) Obtain the Professional Indemnity Insurance ("PII") cover for the relevant year from Aon Insurance Brokers (Malaysia) Sdn Bhd
{"&on"). The PII renewal can only be carried out by your law firm's authonsed representative, using Aon's online platform.

Should you have any enquiries, please contact Aon directly by telephone at 03-2773 7059, or by email at malaysianbar@aon.com.

(c) Submit scanned copies of State Bar Committee certificates confirming that there are no arrears in subscription(s) for the applicable
year, for the following:

(i) Main office; and
(i) Branch office(s) (only applicable to a sole proprietor / partner with branch office(s)).

(d) For applicants who were sole proprietors / partners during the accounting period or any part thereof, and maintained client
account(s), submit scanned copies of the Accountant’s Report(s) for the relevant accounting peried, for the following:

(i) Main office; and
(i) Branch office(s) (only applicable to a sole proprietor / partner with branch office(s)).

(9) Newly-called applicants who are applying for their 5S4 and PC for the first time must also upload the following documents:
(a) A copy of the Order of Admission as an advocate and solicitor; and
(b) A copy of the official receipt of the RM200 admission fee paid to the Advocates and Solicitors Disciplinary Board.

(10) The system does not automatically save the fields of information. Please save the final version of your 54 and PC application before
submitting it or exiting the system.

Next
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(7) At the “Sijil Annual (“SA”) Application and Submission History” page, select the
applicable “Year” in order to view a summary of the status in respect of all the
SAPC applications of the law firm’s lawyers.

> The Malaysian Bar Law Firm Online Portal

T Badan Peguam Ma]aysia Dashboard | Firm Profile | SA / PC | Subscription | Online Shop & Payments |
GA Declaration | T&C | Exit

Hi! test firm 234

Sijil Annual (*SA”) Application and Submission History @

Please select a branch and member

Year 2 -- Select -- v

Branch -- Select -- v

Member -- Select -- o

Please click here for full details on completing the Sijil Annual and Practising Certificate ("SA / PC") 2026 application, and
here for the SA / PC 2027 application.

For enqguiries regarding your SA / PC application, kindly contact the Membership Department by telephone at 03-2050
2191, or by email at membership@malaysianbar.org.my.

View Application

(8) Select the relevant “Branch” and “Member”, and click “View Application”, in
order to access the applicant’s SAPC application form.

The Malaysian Bar Law Firm Online Portal

1 / Badan Peguam Ma]aysia Dashboard | Firm Profile | SA / PC | Subscription | Online Shop & Payments |
GA Declaration | T&C | Exit

Hi! test firm 234

Sijil Annual (“SA”) Application and Submission History €

Please select a branch and member

Year 2027 v

Branch é test firm 234 - NO 123, HULU LANGAT, SELANGOR v
Member é Guest 7 o

Please click here for full details on completing the Sijil Annual and Practising Certificate {"SA / PC") 2026 application, and
here for the SA / PC 2027 application.

For enquiries regarding your SA / PC application, kindly contact the Membership Department by telephone at 03-2050

2191, or by email at membership@malaysianbar.org.my.
/ View Application

(9) Select the applicable year. Please ensure that you correctly select the applicable
year of the SAPC the Member is applying for (ie “2027”, if the application is for
SAPC 2027). Once the SAPC has been issued, the records cannot be undone.
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(10) Click “Create Application” to begin preparing the SAPC application.

""" The Ma]aysian Bar Law Firm Online Portal
é'ﬂl'!‘lb Badan Peguam Ma]aysia Dashboard | Firm Profile | SA / PC | Subscription | Online Shop & Payments |

GA Declaration | T&C | Exit
Hi! test firm 234

Sijil Annual ("SA") Application and Submission History €

Application Information

Year / 2027 ~ Create Application ‘

Status New 0
Creation Date

Submission Date

Note: Please download and print your SA / PC using the link(s) below. No hard copy will be provided.

For a step-by-step pictorial guide on how to prepare and submit the SAPC application, please
refer to Appendix F on pages 35 to 55 below.

(B) Applying for Your First SAPC

If you are a newly-called applicant and you are applying for your SAPC for the first time, the
authorised representative of your law firm can assist you once you have received the email
notification from the Malaysian Bar containing your membership number (please refer to
section (B)(9) of Appendix D, on page 25 above).

The authorised representative can then proceed to create your SAPC application by following
the steps outlined above in section (A) (entitled “Renewing Your SAPC”) of this Appendix E,
on pages 30 to 34.

(C) Applying for Your SAPC in Order to Resume Practice, or Applying for
SAPC 2027 after 31 Jan 2027

If you ceased practice prior to the issuance of SAPC 2026 or in 2026, and you are applying for
your SAPC in order to resume practice; or if you are submitting an application for SAPC 2027
after 31 Jan 2027, the authorised representative of your law firm can assist you once you have
received the email notification from the Malaysian Bar confirming your membership number
(please refer to section (C)(9) of Appendix D, on page 29 above).

The authorised representative can then proceed to create your SAPC application by following

the steps outlined above in section (A) (entitled “Renewing Your SAPC”) of this Appendix E,
on pages 30 to 34.
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How to Prepare and Submit Your SAPC Application

You can prepare your own SAPC application using the Member Online Portal. Alternatively, the
authorised representative of your law firm can assist you to prepare your SAPC application
through the Law Firm Online Portal.

However, please note that ultimately, you must submit your own SAPC application through the
Member Online Portal.

The SAPC application form is the same in both the Member Online Portal and the Law Firm
Online Portal. However, the “Submit” button will not appear under Tab 7 (“Declaration”) in the
Law Firm Online Portal, as SAPC applications must be submitted through the Member Online
Portal.

Please note the following key points:
(1)  There are seven tabs in the SAPC application form that must be completed.

(2) In each tab, all applicable sections must be completed, and scanned copies of the required
supporting documents must be uploaded.

(3) Please click the “Save” button at the bottom of every section, in order to save all the
information provided or changes made. The colour of the tabs will turn green when the
required sections in that tab have been completed and the content has been successfully
saved.

(4) When each tab turns green in colour, this indicates that all the required sections in that tab
have been completed. If any section is not complete, the tab will be red in colour.

(5) Once the sections in Tab 1 to Tab 6 have been completed and those tabs are green in colour,
the SAPC application is ready to be submitted. Only the applicant himself / herself can
submit the SAPC application, through the Member Online Portal.

(6) Once the SAPC application has been submitted, Tab 7 (“Declaration”) will then also turn
green in colour.

For a step-by-step pictorial guide on how to create your SAPC application, please refer to:

(1) Appendix D (pages 17 to 29 above), if you are preparing your SAPC application through
the Member Online Portal; or

(2) Appendix E (pages 30 to 34 above), if your law firm’s authorised representative is assisting
you to prepare your SAPC application through the Law Firm Online Portal.
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To begin preparing your SAPC application, select the applicable year carefully and click “Create
Application”.

% The Malaysian Bar Member Online Portal

Badan Peguam Ma]aysia Dashboard | Member Profile | SA / PC | Subsecription | Online Shop & Payments |

CPD Record | T&C | Exit
Hi! Guest

Sijil Annual ("SA™) Application and Submission History €

Application Information

Year 2027 ~ Create Application @

Status New 6
Creation Date
Submission Date

Note: Please download and print your SA / PC using the link(s) below. No hard copy will be provided.
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(A) Tab 1: Personal Particulars

SA / PC Application Form 2027 @
e Jurisdiction & Employment / Engagement Details e Practice / Employment Details & History

o Payment & Insurance Status e Accountant's Report(s) e State Bar Certificate(s) o Declaration

Personal Particulars

1. Membership No X¥/9997

2. Salutation Ms.

3. Name Guest 7

4, Old MRIC No

5. MNew NRIC No 999999-99-9997

6. Mationality * MALAYSIAMN v
7. Gender Female

8. Race Chinese

9. Date of Birth 01/01/1970

You may only edit any details that are not in the grey-coloured fields under this “Personal
Particulars™ tab.

Please save the edits you make, so that the new details will be reflected in the SAPC online
application form.

Applying for Your First SAPC

If you are a newly-called applicant and you are applying for your SAPC for the first time, you
are required to upload the Order of Admission as an advocate and solicitor, and a copy of the
official receipt for the RM200 admission fee paid to the Advocates and Solicitors Disciplinary
Board, at the “Newly-Called Member” section at the bottom of the page. Click “Browse”
where applicable, locate and select the relevant documents, and click “Upload” where
applicable. Please note that you may only upload files in PDF format (up to 2.5 MB in size).

Newly-Called Member /

I attach here with a copy of the Order of Admission as an Advocate and Solicitor:

a) If extracted by way of e-filing, under the seal of the High Court of Malaya;
b) If not extracted by way of e-filing, certified true copy by the Registrar of the High Court of Malaya.
Upload .O.rder of Admission as an Advocate Browse Upload
and Solicitor =
I attach here with a copy of the official receipt of the RM200 admission fee paid to the Advocates and Solicitors
Disciplinary Board.
Upload Advocates and Solicitors Browse Upload
Disciplinary Board Admission Fee Receipt ™
Save Previous Next Close

MNote: Click here to update your contact details.
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(B) Tab 2: Jurisdiction & Employment / Engagement Details

SA / PC Application Form 2027 €
o 2 Jurisdiction & Employment / Engagement Details B Practice / Employment Details & History

o Payment & Insurance Status B Accountant's Report(s) o State Bar Certificate(s) a Declaration

Details of Overseas Admission / Practising in a Foreign Jurisdiction
Practising at Other Jurisdictions * @ I am practising as an advocate and solicitor only in West Malaysia.

(O I am practising as an advocate and solicitor in West Malaysia as well as in other
jurisdictions.

Details Of Employment / E t (Other Than As An Advocate And Solicitor)

Employment / Engagement * @ I am not gainfully employed elsewhere.

() I am employed / engaged elsewhere.

* These fields must be complated. Save Previous Next Close

If you are in practice as an advocate and/or as a solicitor in any jurisdiction(s) other than West
Malaysia, please click “Add More”, and provide details and contact particulars of the place(s)
of practice and position(s) held.

Details of Overseas Admission / Practising in a Foreign Jurisdiction

Practising at Other Jurisdictions * ) 1 am practising as an advocate and solicitor only in West Malaysia.

6 ® I am practising as an advocate and solicitor in West Malaysia as well a5 in other ¢

jurisdictions.

+ Add More

Jurisdiction Name of Practice Address of Practice Position Contact No Fax No Email Action

Other Jurisdictions

Jurisdiction *
Name of Practice *

Address of Practice *

Position *
Contact No * o -
Fax Mo e .

Emiail By

* These fields must be completed. OK Cancel
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If you are employed or engaged in a business or trade elsewhere (other than as an advocate
and solicitor in your law firm), please click “Add More”, and provide the details of the
employment / engagement, and position held.

Details Of Employment / Engagement (Other Than As An Advecate And Solicitor)

Employment / Engagement * () T am not gainfully employed elsewhere.
» @ Iam employed / engaged elsewhere l
+ Add Mare
Date Joined Date Left Organisation Full Address Position Contact No Fax No Email Action

Employment / Engagement In Other Business Or Trade

Date Joined Evamole: ddfrmm

Date Left

Organisation

Full Address =

Position *
Contackt Neo * Eorm
Fax Mo Evarrn

Email

OK Cancel
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(C) Tab 3: Practice / Employment Details & History

Please note that your Statutory Declaration will be generated by the SAPC online application
system, based on the information you provide. Once you have downloaded and printed your
Statutory Declaration, and affirmed it in the presence of a Commissioner for Oaths, you must
upload it online in order to be able to submit your SAPC application. Please ensure that the
information in your Statutory Declaration is accurate.

SA / PC Application Form 2027 @
B B

o Payment & Insurance Status e Accountant's Report(s) e State Bar Certificate(s) o Declaration

Practice Details

1. Firm name TEST 123

2. Position Legal Assistant

3. Actual Address of Practice 123
01000 AMANIAYA
MELAKA
MALAYSIA

4, Telephone No 1 4535353

5. Telephone No 2

6. Telephone No 3

7. Fax No

8. Email

9, Website

Please provide the details of your employment / unemployment history, with reference to the
applicable scenarios below.

(1) Scenario 1: Renewing Your SAPC

You are in possession of a valid SAPC 2026, and are submitting an application for
renewal.

Please provide the details of your employment / unemployment history from 1 Jan
2025 until the date of the Statutory Declaration.

or

(2) Scenario 2: Applying for Your First SAPC

You are applying for SAPC for the first time.

Please provide the details of your employment as a paralegal or confirmation that
you were not in practice, from your date of admission until the date of the Statutory
Declaration.

or
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(3) Scenario 3: Applying for Your SAPC in Order to Resume Practice

You ceased practice prior to the issuance of SAPC 2026 or in 2026, and are applying
for your SAPC in order to resume practice.

Please provide the details of your employment / unemployment history from
1 January of the year preceding the year that you were last issued a valid SAPC until
the date of cessation of practice, and from the date of cessation of practice to the date
of the Statutory Declaration.

or

(4) Scenario 4: Applying After the Expiry of the Validity of Practising Certificate 2026

Your Practising Certificate 2026 expired on 31 Dec 2026 pursuant to section 29(2)
of the LPA, and you are applying for SAPC 2027 on or after 1 Jan 2027.

You are required to provide:
(a) details of your employment / unemployment history from 1 Jan 2025 until

31 Dec 2026; and
(b) confirmation that you were not in practice since 1 Jan 2027.
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Maintain Client Account(s)

(Applicable to sole proprietors and partners only)

2025
E £ *
01/01/2025 31/05/2025 E Partner v .'
Test Firm - WILAYAH PERSEKUTUAN KUALA LUMPUR, hd Maintain Client Account
+
- % £
01/06/2025 ﬁ 31/12/2025 Partner v /
Test Firm - SELANGOR v Maintain Client Account Remove
4
+ Add More
2026
* * #
01/01/2026 31/03/2026 = Sole Proprietor v /
test firm 234 - SELANGOR r Maintain Client Account
v
S £ *
01/04/2026 g Present Legal Assistant v
TEST 123 - MELAKA - Remove
+ Add More

(1) If you practised as a sole proprietor or partner under the same name and style for the

)

accounting period from 1 Jan to 31 Dec 2025, or any part thereof (hereinafter referred to as
“Accounting Period”), pursuant to rule 13 of the Solicitors” Account Rules 1990, you must
affirm a Statutory Declaration declaring that during the Accounting Period you maintained
the client account(s) listed in the Accountant’s Report. In addition, in respect of the period
from 1 Jan 2026 to the date of the Statutory Declaration, you must declare any client
account(s) maintained; any client account(s) opened or closed; and any change in
account number(s). Please upload a copy of the Accountant’s Report(s) for all offices.

If you did not maintain any client account(s) during the Accounting Period, and/or from
1 Jan 2026 to the date of the Statutory Declaration, kindly declare so.

You may opt to prepare your own list of the client account(s) maintained, instead of keying
in all the particulars of the account(s). This list must be uploaded online, together with your
Statutory Declaration, during the application process. Please note that you may only upload
files in PDF format (up to 2.5 MB in size).

The requirements in item (1) above also apply if you practised as a sole proprietor / partner
under the same name and style for the accounting period from 1 January of the year preceding
the year that you were last issued a valid SAPC, until the date of cessation of practice, or any
part thereof.
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(3) If you practised under more than one name and style (eg as a sole proprietor and then in a
partnership, or in more than one partnership) during the Accounting Period and the current
year, please list the details of all client account(s) maintained by each of the firms in the
Statutory Declaration.

(4) Ifyouwere alegal assistant during the entire Accounting Period but have since set up practice
either as a sole proprietor or in a partnership, please narrate in the Statutory Declaration that
you were employed as a legal assistant during the entire Accounting Period until the date of
your change in the status of practice from being a legal assistant, and then declare that you
were a sole proprietor or partner from that date until the date of the Statutory Declaration.
You must also provide a list of all client account(s) currently maintained by your practice.

(5) If your firm has/had more than one branch during the Accounting Period, you are required to
upload all the relevant Accountant’s Report(s) that list(s) the client account(s) maintained
by all branches of the firm.

How to Preview and Print Your Statutory Declaration

You must complete the employment history section in order to print the Statutory Declaration.

Once you have completed this section, click “Save” at the bottom of the page, and then click
“Preview & Print SD” to preview your Statutory Declaration.

2025

01/01/2025 31/12/2025 Partner v
Test Firm - WILAYAH PERSEKUTUAN KUALA LUMPUR v Maintain Client Account
v
+ Add More
2026
01/01/2026 Present Legal Assistant v

TEST 123 - MELAKA v

<+ Add More

[T 1 will change my place of practice in 2027 and would like to apply for my Sijil Annual and Practising Certificate 2027 under the new
firm.

Upload Statutory Declaration ("SD™)

/ Preview & Print 5D Save SD

Upload duly affirmed SD = Browse Upload

Statutory Declaration ("SD™) History

File Name Uploaded Date Deleted Date Deleted By Action
No Records Found
* These fields must be completed.

Save Previous Next Close
Note: Please contact your firm's authorised representative to update your

firm's contact details.
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The following is an example of a preview of a Statutory Declaration generated by the SAPC online

application system.

If the information in the Statutory Declaration is in order, please do the following:

STATUTORY DECLARATION

I, Guesi 7 (NRIC MNo S90000.00.000T), am a MALAYSIAN citren and an Advocaie and
Sabcaor of e High Cown = Maleys, 1 do bereby o lemnly affom and decliee a5 follows -

. 1 am practeng & o Legal Assis i under the name of.
Miessrs losl Gom 20 a0 N0 135 JALAN AIRC G000 HULL LANGAT, SEILANGOR
MALAYSIA and hevely undemale that | shall not practss = 2007 wtil [ have Been sausad with
a valid] Syl Anmual and Practsmg Cortificate for 2007 m sccordanc e wilh the prove oo of Pan
111 of the Legal Profession Act 1576,

(]

1 aurvs ol & bankaupt

3. I have not been found gty oo admitted guilty before a Couwrt of bw for any offence ivvobing
dinhoneaty, Emme of chsr's moneys of dehonely wwands a chenl of | sepect of Ay

property belonging 1o a chent

4. | am not gamdully employed ehewhberne

5. Froe 0L0) 2005 10 3108 2003, | was practsng 2 3 lkegal assistant in Messrs Tl Fiom

B 1 wos peacinmg i & parner wmler e e of Mbsiers Jes] Fagn from M S
JLI2 2025 (“Accountng Perod”)k | mamtamsd the chenl accountis] as Bssd m ooy

Accoumntant’s Roporis ) exhibied horao.

T 1 was prcinmg o8 & ok proposios unsder the nare o Messm 161 T 234 frons B G206
unnl 1] i1 W06 | paetamned the o bent sccossails ) o Sollvws
Mame of Bank{s} Mdcdress Accound No Remarks
AT X¥E 123 Account opened on 1501 026

B. | wos pracismg os o pariner mnder the nome of Messrs jesil from G104 036 onid 3108 3006
1 ermieasined whe clert secowiis) s Bollws

M of Bankis) Adddress  Accoust Na  Hemarks
EFG JE1 REE Acgoun openad on 0204 06

EFG JEL EEE Aczount closed oa 1906, 2026

9. From QL0 2026 until the date of this Sttutony D lamtion, | was pracismg o a ksl assislan
n Messrs L B 334

And | make this solemn declraton corss entously belevimg the same do be true and by virue of the
provsnns of the Siafubory Decbrtion Act 1960

Satscrbod and solmnby declaned by the abovenamanl
Cioest T

al
i the Snaie of
thi . MORET

Befone me,

(S fpratuny of Sexsbims Comrd
Mercliper Mlopistraty, ramwite s
e CRathy o pokary paebdic)

(a) Print the Statutory Declaration;

(b) Sign the Statutory Declaration;

(©) Ensure the Statutory Declaration is affirmed in the presence of a Commissioner for
Oaths; and

(d) Ensure the Statutory Declaration is dated.
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Next, scan and save the duly affirmed Statutory Declaration in your computer. Click “Browse” to
locate the affirmed Statutory Declaration, select the file, and then click “Upload”.

Employment History

2025
Period From * Period To * Position *
01/01/2025 31/12/2025 Legal Assistant e
Firm Mame *
Test Firm - SELANGOR v
<+ Add More
2026
Period From * Period To * Position *
01/01/2026 Present Legal Assistant v
Firm Mame *
TEST 123 - MELAKA v
+ add More

[ 1 will change my place of practice in 2027 and would like to apply for my Sijil Annual and Practising Certificate 2027 under the new
firm.

Upload Statutory Declaration ("SD™)

Preview & Print SD Save SD

/

Upload duly affirmed SD = Browse Upload
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(D) Tab 4: Payment & Insurance Status
You are reminded to do the following, to ensure smooth processing of your SAPC application:
(1) Ensure the following payments have been made:*

(a) (2026) Annual Subscription: RM450;

(b) (2026) Building Fund (Levy): RM100;

(¢) (2026) LawCare Fund (Levy): RM130;

(d) (2026) Legal Aid Fund (Levy): RM100;

(e) (2026) Legal Research (Levy): RM327.24;

(f) (2026) MyBar Games Fund (Levy): RM10;

(g) (2026) Sports Fund (Levy): RM20;

(h) (2027) Compensation Fund (Contribution): RM100;

(1) (2027) Discipline Fund (Prescribed Fee): RM60; and

(j) Payment pursuant to section 46(6) of the LPA (if applicable): RM450.
*  The years specified above are applicable to Members who have a valid SAPC 2026
and are submitting an application for SAPC 2027.

The annual subscription of RM450 for 2026 was to have been paid on or before 30 June 2026.
If this payment was not made by 30 June 2026, and you were in practice from 1 Jan to 30
June 2026 or any part thereof, an additional payment of RM450 must be made, pursuant to
section 46(6) of the LPA.

You will not be able to submit your SAPC application until you have settled all outstanding
payments. All payments must be made via the online payment gateway feature on the
Malaysian Bar website.

For details about making payment, kindly refer to Circular No 147/2026 dated 7 May 2026,
titled “2026 Malaysian Bar Payments Required under the Legal Profession Act 1976”. For
enquiries, please contact the Finance Department by telephone at 03-2050 2128 or by email
at finance(@malaysianbar.org.my.
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The “Payment & Insurance Status” tab has a section that indicates whether there is any outstanding
payment. Please note that you cannot submit your SAPC application if there is any
outstanding payment.

For details about payment status and methods of payment, click “Click here for details™.

SA / PC Application Form 2027 @

o a 3 Practice / Employment Details & History
4 Payment & Insurance Status e Accountant’s Report(s) e State Bar Certificate(s) o Declaration

Payment(s) to Bar Council

\ Payment Status Mo Outstanding
Payment Record Click here for detaiIS\

Professional Indemnity Insurance ("PII") Policy

PII Cover Yes No

Upload PII * Browse Upload

Please ensure that you have a PII Insurance policy, failing which you cannot submit your application. If you have paid for your PII,
but the system still indicates that you do not have a PII cover, please upload a copy of your PII cover for our verification. Kindly ignore
the "Yes" and "No" buttons if you have uploaded a copy of your PII cover.

For enguiries, please contact Aon directly by telephone at 03-2773 7052 or by email at malaysianbar@aon.com.

Professional Indemnity Insurance ("PII") Policy History

File Name Uploaded Date Deleted Date Deleted By Action

No Records Found

Receipt: (1) Payment of fine (to Disciplinary Board), or (2) Payment of cost for injunction proceedings (to Bar Council)

This section is only applicable to Members with outstanding fine to the Disciplinary Board or with outstanding payment of cost for injunction
proceedings.

Upload Receipt Browse Upload

47



Appendix F

(2) Please obtain the 2027 Professional Indemnity Insurance (“PII”’) cover from Aon Insurance
Brokers (Malaysia) Sdn Bhd (“Aon”). For details, kindly refer to Circular No 354/2026 dated
25 Sept 2026, titled “2027 Professional Indemnity Insurance Renewal | Premium, Terms and
Conditions™.

Once the renewal window is open, Aon will send an email to each law firm to announce the
commencement of the PII renewal for 2027 and will include a link to complete the PII
renewal. The PII renewal can omnly be carried out by your law firm’s authorised
representative, using Aon’s online platform. Please follow the instructions on the online
platform to complete the online submission of the PII proposal form.

If you have any enquiries, please contact Aon directly, as follows:

Email: malaysianbar@aon.com
Tel: 03-2773 7059

Aon has also set up a help desk, which began operations on 1 Oct 2026 (Thursday), at Wisma
Badan Peguam Malaysia, to assist Members with the 2027 PII renewal. Members who require
assistance can visit Aon’s Help Desk at the Professional Indemnity and Risk Management
Department of the Malaysian Bar Secretariat at Unit 6-02, 6™ Floor, Wisma Badan Peguam
Malaysia, 2 Leboh Pasar Besar, 50050 Kuala Lumpur. The help desk is open from Mondays
to Fridays, 10:00 am to 4:00 pm.

Once the 2027 PII renewal has been completed, please upload your 2027 PII Schedule from
Aon. Kindly ignore the “Yes” and “No” buttons (which are not clickable) once you have
uploaded a copy of your 2027 PII Schedule.

Professional Indemnity Insurance ("PII") Policy

PII Cover Yes @ mo ¢

2 Upload PII * Browse Upload

(3) Ifyou have fines that are due and payable to the Advocates and Solicitors Disciplinary Board,
your SAPC will only be issued once you upload a copy of the official receipt in respect of
your payment.

Receipt: (1) Payment of fine (to Disciplinary Board), or (2) Payment of cost for injunction proceedings (to Bar Council)

This section is only applicable to Members with cutstanding fine to the Disciplinary Board or with outstanding payment of cost for injunction
proceedings.,

/ Upload Receipt Browse Upload

Receipt History

File Name Uploaded Date Deleted Date Deleted By Action

No Records Found
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(E) Tab 5: Accountant’s Report(s)

SA / PC Application Form 2027 @

2 Jurisdiction & Employment / Engagement Details 3 Practice / Employment Details & History
e State Bar Certificate(s) o Declaration

Accountant’s Report(s) ("AR")

1. Are there two review dates in the Accountant’s Report? * @ Yes ) No
2. Is the Accountant’s Repart duly signed and dated by the accountant(s)? * @ Yes ) No
3. Are the particulars of the accountant(s) provided in the Accountant’s Report? * @ Yes ) No

Please ensure that your uploaded Accountant’s Report adheres to the requirements in Questions 1 to 2, and the same must be answered
"Yes' to ensure smooth processing of the SA/PC Application Form and to avoid complications.

Details of Accountant's Report(s) &
Please declare the client account(s) maintained in page 3: "Practice / Employment History” before uploading the
respective Accountant’s Report(s).

Firm Name Branch Status Action
Test Firm MO 123, HULU LANGAT, SELANGOR Pending Upload Upload Master AR
NO.10, KUALA LUMPUR, WILAYAH PERSEKUTUAN KUAL Pending Upload Upload Master AR
A LUMPUR

Please note that once you have uploaded your AR, you will not be able to re-upload the document, as your AR is a shared document among
your firm’s partners. If you wish to re-upload a correction document, you may do so by checking the box below.

[ 1 would like to upload an individual copy of the Accountant's Report as the version uploaded earlier is an inaccurate version.

Details of Uploaded Accountant's Report(s)

File Name Type Report Date Firm Branch AR Figures in Agreement Action

No Records Found

To apply for SAPC 2027, each sole proprietor / partner must submit a copy of the Accountant’s
Report for the period from 1 Jan to 31 Dec 2025, unless exempted by the Bar Council under rule
6 of the Accountant’s Report Rules 1990, for the following:

(i) Main office; and
(1)) Branch office(s) (only applicable to a sole proprietor / partner with branch office(s)).

The Accountant’s Report must be issued in the name of individual applicants.

If you have more than one office, please ensure that the Accountant’s Report covers all offices
and/or branches, or separate Accountant’s Reports are submitted for every office.
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Please ensure that the Accountant’s Report contains the following:

(1)  Details of all partners during the Accounting Period, and the dates on which any
partner joined or left the firm;

(i1)) Client account(s) maintained by the office, including the dates on which any client
account was newly opened or closed;

(i11)) The two review dates selected by the accountant;

(iv) Particulars and signature of the accountant, and date of the Accountant’s Report; and

(v) Ifthe client account(s) of any office was opened or closed in 2025, kindly ensure that
the details are provided in the Accountant’s Report.

The Accountant’s Report is required to be given by a qualified accountant as provided in rule 3 of
the Accountant’s Report Rules 1990.

If you are resuming practice and you were a sole proprietor / partner before ceasing practice, the
Accountant’s Report for the relevant accounting period during which you were practising as a sole
proprietor / partner until the date of cessation or until 31 Dec 2025, whichever is earlier, must be
submitted.
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(F) Tab 6: State Bar Certificate(s)

SA / PC Application Form 2027 @

2 Jurisdiction & Employment / Engagement Details 3 Practice / Employment Details & History
B o Peclaration

State Bar Certificate(s)

1. Have you paid the State Bar subscription for 20267 * @ Yes O No

2. If any branch office was relocated to a different state ) Yes @® No
or closed in 2026, please confirm if the State Bar
subscription was paid *

=+ Add More
Firm Name Branch Type Date of Relocated Relocated Remarks Action
Closure/Relocation To From
No Records Found
View Sample State Bar Certificate
MELAKA * Browse Upload
SELANGOR. * Browse Upload

Where a firm has offices in more than one state, the sole proprietor / every partner of that firm
must be a member of all the State Bars where the offices are located.

You must upload scanned copies of State Bar certificates confirming that there are no arrears in
subscription(s) for 2026, for the following:

(1)  Main office; and
(i1) Branch office(s) (only applicable to a sole proprietor / partner with branch office(s)).

If you are resuming practice, you must submit the State Bar certificate for:

(1)  the last year of practice in which you were issued an SAPC; and
(i1) for the current year or the year of the SAPC that you intend to apply for (as the case
may be).
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The online application system will indicate which State Bar certificate(s) must be provided, based
on the practice details provided in the employment history section under Tab 3
(see pages 40 and 41 above).

MELAKA * File Name Uploaded Date Action
Test Doc.pdf 05/09/2026 View Delete
SELANGOR * Browse Upload

State Bar Certificate(s) History

File Name State Year Uploaded Date Deleted Date Deleted By Action

No Records Found

= These fields must be completed. Save Previous MNext Close
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(G) Tab 7: Declaration

You will submit your SAPC application in this section.

Please note that you must submit your own SAPC application through the Member Online
Portal. The authorised representative of your law firm can assist you to prepare your SAPC
application through the Law Firm Online Portal, but ultimately you must submit your own
SAPC application through the Member Online Portal.

Check the box next to the words “I hereby make the declaration set as above”, and click “Submit”.

 Application Form 2027 €

T - -

Declaration

Personal Information Provided to the Bar Council

The personal information that yeu provide to the Bar Council, whether now or in the futere, may be used, recorded, stored, disclosed or
otherwise processed by or on behalf of the Bar Council for the purposes of facilitating the issuance of your Sijil Annual and Practising
Certificate, research and audit, and maintenance of 2 database relating to the membership of the Malaysian Bar and such ancillary
functions and services 2= may be relevant.

Mablumst Peribadi yang Diberiksn kepads Majlis Pegqusm
Makiumat peribzdi yang telah ands berikan kepads Majlis Peguam, sama ads sekarang atau pads masa hadapan, mungkin digunz, direkod,

disimpan, dizahir atau diproses oleh atau bagi pihak Majlis Peguam bagi maksud memudzhkan pengeluaran Sijil Tahunan dan Sijil Amalan
znds, ksjian dan sudit, dan penyelenggsrazn pangkalan dsts yang berhubung dengan keahlian Badzn Pegusm Malsysis, dan fungsi dan
khidmat sampingan sebagaimana yang berkaitan.

Declaration

I shall ensure that T am in possession of a Sijil Annuzl / Practising Certificare at all times especially when I have pupils in chambers
undergeing pupillage with me, Should I at any time for whatever reason, not have a Sijil Annual [ Practising Certificate, I shall inferm my
pupil accerdingly to enable him/her to make the necessary arrangements to continue his/her pupillage with another master.

I shall comply with zll the reguirements set cut in the Selicitors’ Account Rules 1920, Solicitors’ Account (Deposit Interest) Rules 1920 and
Accountant’s Report Rules 1990, I shall ensure that if I have more than one office, I will keep separate bocks of accounts and ensure that
the Accountant's Report covers 2l offices and/or branch offices, or have separate reports for each office / branch. Consequently, I shall be
respensible for producing dean Accountant’s Reports for all my offices, and it is not acceptable for me to say that I am the Partner in
charge of the office of one town and hawve nething to do with the branch office in another town,

I hereby declare that I shall be personzlly responsible for the contents of this application and any information submitted hersin in support
of the application. I further declare that zll infermation and/ar documents contained in this application are accurate, In the event of any
change of detzils or circumstances affecting the information provided here, I will inform the Bar Council of such change(s) within fourtzen
(14) days. I fully understand that if I do not provide complete and accurate information herein and in support of this application, or if the
undertaking provided in connection with this application iz feund to be false in any respect or if there is a breach of the undertaking, the
Bar Council shall be at liberty to initiate disciplinary proceeding due to such falsity or breach.

Pengakusn

Eyg zkan memastikan bahaws says mempunyai Siil Tehunan / Siil Amalan pads setizp mass terutamanys apabilz saya mempunyal
pelatih dalam kamar yang menjalani lztihan dengan saya. Sekiranyz padz bilz-bilz masa dengan apz szja alasan, saya tidak mempunyal
Sijil Tahunan / Sijil Amalan, sayz skan memakiumkan pelatih saya dengan sewsjarnys untuk membolshian dis membuat perancangan
untuk meneruskan latihannya dengan pengajar yang lain.

Sayz akan mematuhi semua kehendzk yang dinyatakan di dalam Kzedsh-Kzedzh Aksun Peguamcasra 1930, Kzedsh-Kzedah Akasun
Pegusmcarz (Faedsh Deposit) 1930 dan Ksedsh-Ksedsh Laporan Aksuntan 1990. Ssys skan memastikan bashaws sekirznys says
mempunyai lebih danpada satu pejabat, saya akan menyimpan buku akaun yang berasingan dan memastikan Laporan Akauntan meliputi
semua pejabat den/stzu pejsbat cawangsn, atsu menyedizksn lzporan yang berssingan wntuk setisp pejsbat/cawangsn. Olsh yang
demikian, saya akan bertanggungjewsb untuk menyediakan Laporan Aksuntan yang bersih untuk semuz pejabat says dan adaizh tidak
boleh diterima untuk sayz menyatakan bahaws saya adalah Rakan Kongsi yang bert=nggungjawab untuk pejabar di satu bandar dan tidsk
=20z kaitan dengsan pejabar cawangan & handzar lzin.

Says dengan ini membust pengakusn hahswa says akan bertanggungiawab secars sendini bagi kandungan permohonan ini dan sps-zps
maklumat yang dihantar bagi menyokang permohonan ini. Saya seterusnyz membuat pengakuan bahawa semus maklumat dan dokumen
yang terkandung oi dalam permohonan ini 2dzlsh lengksp dan tepat. Sekiranya rerdzpat aps-zps perubahan butiran atau hal keadzan yang
menjejaskan maklumat yang diberikan di sini, saya akan memaklumkan Majlis Peguam dalzm masz empar belas (14) hari berlzkunya
perubshan itu. Saya fzham dengsn sepenuhnys bashaws sekiranya says tidsk memberikan makiumat yang penuh dan repar i dalam
permohonan ini dan bagi menyokong permohonan ini, atau sekiranya akujanji yang diberikan berhubung dengan permohenan ini didapati
palsu dslam zps-sps segi arsu sekiranys terdzpat pelanggsran terhadzp skujsnji itu, Majlis Peguam adslah bebas untuk memulzkan
orosiding tatatertib disebabkan oleh kepalsuan atau pelangoaran tersebut.

/t I hereby make the declaration set as above *|
Date:

An authorised firm representative can assist applicants to complete the application via the Firm Online Portal, but final
submission of the application can only be done by applicants through the Member Online Portal.

* These fields must be complered. Previous Submi Close
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Appendix F

(H) How to Retrieve Your SAPC

(1) How do I check the status of my application?

You can check the status of your SAPC application at the “Sijil Annual (“SA”)
Application and Submission History” page.

D The Malaysian Bar Member Online Portal

Badan Peguam Ma]aysia Dashboard | Member Profile | SA / PC | Subscription | Online Shop & Payments |
CPD Record | T&C | Exit

Hi! Guest

Sijil Annual ("SA") Application and Submission History €@

Application Information

Year 2027 v Create Application

ﬁ Status New e&

Creation Date

Submission Date

Note: Please download and print your SA / PC using the link(s) below. No hard copy will be provided.

When you click on the little “information” symbol beside the description of the status, a
new window will appear, with information regarding the status that is displayed.

Status Information

Status Description

Mew MNew application that is yet to be saved as a draft.

Draft in

Application that has been saved as draft but still incomplete.
Progress

Submission Incomplate form(s). Please recheck pages marked in red.

Failad
Submission Application is ready for submission and all the mandatery fields
Required have bean completed.

Application in

Procass Application is pending review by Membership Department.

Pending

Resubmission Incomplete form(s). Please recheck pages marked in red.

Pending at High

Court Pending at High Court to generate PC.
Lou

SA [/ PC Issued Application is complete and SA and PC are issued.

Close

54



Appendix F

(2) How do I access my SAPC?
Once you receive an email notification that your SAPC has been issued, you can retrieve
the documents from the “Sijil Annual (“SA”) Application and Submission History” page,
by clicking “Click Here” in the “Download” column. You may then print the
downloaded documents.

Alternatively, your law firm’s authorised representative can retrieve the documents from
the Law Firm Online Portal.

The Malaysian Bar will not provide any hard copies of your SAPC.

Sijil Annual ("SA™) Application and Submission History €@

Application Information

Year 2027 b View Application
Status SA / PC Issued 0

Creation Date 07/09/2026, 10:05:45 AM

Submission Date 07/09/2026, 03:18:34 PM

MNote: Please download and print your SA [/ PC using the link(s) below. No hard copy will be provided.

5ijil Annual / Practising Certificate ("SA / PC") / Statutory Declaration

Document s Download
Sijil Annual ("SA") Click Here
Practizing Certificate ("PC") a Click Here

Statutory Declaration Click Here
SA Form Click Here
PC Form Click Hare
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Sijil Annual 2027 | State Bar Committee Help Desks

APPENDIX G

No State Bar Committee Person-in-Charge Telephone No Operation Hours for Help Desk Email Address
Johore (Johor Bahru) Nurhuda Mohd Fadzil / Cicelia / Siti 07-220 9797 secretariat@johorebar.org.my
1 8:30 am — 5:30 pm
N Monday — Friday
Johore (Muar) Nur Agilah bt Azman 06-953 2468 muarbar@outlook.com
(Muar Bar Room at Muar Court Complex)
2 Kedah Zahidah Hanim bt Zainul Abidin 04-730 8305 Thursday: 2:00 pm — 5:00 pm kedahbarcomm@gmail.com
. Tuesday: 2:00 pm — 5:00 pm _
- kelantanbar@yahoo.com
3 Kelantan Rosnani Abdullah 09-774 5777 Wednesday: 2:00 pm — 5:00 pm kelantanbar@yahoo.com
4 Malacca Thasha 06-230 9507 / 09 10:00 am — 5:0_0 pm mccabar@gmail.com
Monday — Friday
5 Negeri Sembilan Lavanya 06-601 3843 / 44 Friday: 2:30 pm — 4:30 pm secretariat@nsbar.org.my
Pahang (Kuantan) Noor Hassikin Hamsah 09-516 3592
6 Friday: 2:30 pm — 4:30 pm pahang.bar.com@gmail.com
Pahang (Temerloh) Habibah Ahmad 09-296 9410
7 Penang Nur Habibah Abdul Jalil 04-261 5669 Thursday: 2:30 pm — 4:30 pm secretariat@penangbar.org
8 Perak Dhivya/ 05-241 5457 Thursday: 3:00 pm — 5:00 pm perakbar@gmail.com
. . - 13 -5 .
Nur Aziela bt Zamri (Azie) Y P P
9 Perlis Rushilla bt Ahmad Abdul Rashid 04-977 0272 Friday: 3:00 pm — 5:00 pm perlisbar@gmail.com
10 Selangor Shariza Mohamad / Tulasi 03-5519 6219 Monday — Friday : 9:00 am — 5.00 pm secretariat@sgorbar.org
11 Terengganu Munirah bt Salleh 09-622 0249 Thursday: 10:00 am — 1:00 pm trgbar@yahoo.com

(Updated on 1 Oct 2026)
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